
HOW TO ENROLL IN 
A PAYMENT PLAN
A STEP BY STEP GUIDE TO FINANCING THIS SEMESTER

UNDERGRAD EDITION (STUDENT ENROLLMENT)

Fall Semester 2022



TYPES OF PAYMENT PLANS

There are two payment plans for Undergraduates. 

Each plan requires a $75 set up fee.

1. 5-Month Plan: This plan runs June 15 - October 15

2. 4-Month Plan: This plan runs July 15 – October 15

Each plan divides your total charge for the semester, 

including tuition and housing, into 4-5 installments.
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STUDENT LOG IN
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1. Go to MYSMC



STUDENT LOG IN
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2.Click Current Students and 

Log In 



STUDENT LOG IN

4. Go to the Student Account Center

5 Saint Mary's College of California



PAYMENT PLAN SET UP

You will now be able to see your balance and your 

pending Financial Aid!
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5. You will then want to click “Enroll in 

Payment Plan”. 



PAYMENT PLAN SET UP
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6. Select the Fall Semester 2022

Note! This is not a late 

fee! It is letting you 

know what will happen 

if you miss a payment



PAYMENT PLAN SIGN UP (5-MONTH)

7. *** 5-Month Plan ONLY***You will then be taken to a 

page where you will enter the estimates for all your 

charges. You can find all these estimates on our 

website: click here
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Go to next slide!

Life hack! Your bill 

from the previous 

semester should be 

VERY similar!

https://www.stmarys-ca.edu/tuition-fees


HELP WITH FILLING IN THE BLANKS
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Here are the most common numbers to use for Fall 2022 semester. They can also be found on this website: https://www.stmarys-

ca.edu/tuition-fees

Tuition: $26,686

Student Body Fee: $100

Medical Insurance: $2,607. 

** Please note: The medical insurance is billed during the fall semester for the entire academic year. Families are able to waive 

the medical insurance coverage prior to the beginning of the fall semester. This is the only time of year to waive the medical 

insurance. 

Room and Board: This depends on what room your student chose. Please refer to the link above that is provided. Make sure to 

divide the charge in half, since the room charges on the website are annual rather than semester (A typical double room is $8,202 

this semester).

Lab/Material Fees: Look to see if you have signed up for any courses with an additional fee. 

**New Student Fee: $300 (Leave this as zero if you are not a new student!)

**Registration Fee: $30 (Leave this as zero if you are not a new student!)

Credits

Fall Financial Aid: Financial Aid can provide you with an estimate of your Financial Aid for the semester. You can also use the 

financial aid you received last year as an estimate!

Admissions Deposit: Unless you are new this semester, you will leave this as $0. New Student can input $300

Housing Deposit: If you will be living on-campus, you can input $100 for your housing deposit.

Other: Please input other payments such as outside scholarships here.

https://www.stmarys-ca.edu/tuition-fees


PAYMENT PLAN SIGN UP (5-MONTH)
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Take a screenshot 

of the numbers you 

use here! This will 

be good for future 

reference



PAYMENT PLAN SETUP

You will see on the right side of your screen that your 

installments are shown and broken up into 

installments. 
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PAYMENT PLAN SETUP

8. You will then be asked if you would like to set up 

automatic payments. Please select yes or no.
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PAYMENT PLAN SET UP

9. You will then select “echeck” to make your payment. 

You will input your account number and routing number 

from your bank.
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**Saint Mary’s Business Office uses echeck ONLY! There is no option to use any form of 

card***



FINAL STAGE

10. You will click “confirm payment” 

and your payment will be 

processed. 
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PAYMENT PLAN TIPS AND TRICKS

• The 5-Month Payment plan launches before the bill 

is officially posted, meaning you will need to create 

an estimate for the charges you will accrue

• If you are on the 4-month or 3-month plan, the bill 

will be officially posted by mid-July, so estimates will 

not be required

• Please note, the medical insurance is now being 

billed entirely in the fall semester for the entire 

school year. If families would like to waive out of the 

medical insurance they must do so before the start 

of the fall semester. 
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1928 Saint Mary's Road

Moraga, CA 94575

925.631.4000

THANK YOU!


